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Objectives

• At the end of this session, you will understand how to:

Access GrantSolutions amendment module

Create and submit an amendment

Complete an amendment

Return an amendment

Edit/Delete an amendment



Agenda

• Amendment Process Overview
• What, Why, and When?

• Manage Amendments
• GrantSolutions login and Grants List 

• Create and Submit
• Grant Recipient role

• Complete 
• Grantor role

• Return and Edit/Delete
• Grantor and Grant Recipient roles

• Q&A



Amendment Process Overview



Grant recipient 
contacts the FMCSA 

division office/HQ 
program division to 

discuss amendment.**

Draft FMCSA 
Amendment Request 

Template and 
associated 

documentation is 
routed to the division 
office, the regional 
service center, and 
the state programs 

division.**

Once the 
programmatic review 
is complete, the grant 

recipient creates/ 
submits the formal 

amendment in 
GrantSolutions.

The Grants 
Management Office 
(GMO) reviews and 

approves the 
amendment in 

GrantSolutions, the 
updated Notice of 
Grant Agreement 
(NGA) is issued.
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Amendment Process Overview 

What???

• New process is a supplement to the current process. 

• Grant Recipients will no longer submit formal amendment requests directly to their 
assigned Division Office or Program Official.

• Grant Recipients will create and submit amendment request through the GrantSolutions 
Grants Management System.



Why???

• Streamline the process

• Adhere to federal regulation (2 CFR 200.308(d))
• Standard timeframe: Most federal agencies aim to respond to grantee requests within 

30 days. **

• Transparency

**Please Note: Complex requests may take longer. If a request is particularly intricate or requires 
extensive review, the response time might exceed 30 days.

Amendment Process Overview 



When???

• Effective Date:  July 01, 2025
• Starting on 07/01/2025, it will be mandatory for formal amendment requests to be 

submitted via GrantSolutions. All formal amendment requests sent directly to the 
FMCSA Division offices and HQ Program Divisions after the effective date will be 
returned.  

Amendment Process Overview 



Manage Amendments



Manage Amendments



Manage Amendments



Manage Amendments



Manage Amendments



Create and Submit



Create and Submit

Note: The amendment 
types shown here are 
only examples. 



Create and Submit
Amendment Types

• Budget Reallocation 

• Change in Key Personnel 

• End Project Date 

• Modification of Activities w/o New Funds 

• Other 



Create and Submit 



In progress or completed. Unless otherwise 
directed, each item in the kit should have a 
green check mark before submitting the 
Amendment. A green check mark does not 
mean the information is correct, just that 
data is entered or attached. 

Create and Submit 

It is recommended 
that you complete 
this item.

Not started 
(optional).

The enclosure 
is not validated 
(Incomplete).



Create and Submit 



Create and Submit 



Create and Submit



Create and Submit



Create and Submit



Create and Submit



Create and Submit



Complete



Complete



Complete 



Complete 



Complete 



Complete



Return and Edit/Delete



Return



Return



Edit/Delete



Q&A

GrantSolutions Help Desk

• If you need additional help, the 
GrantSolutions help desk is available 
for assistance on all GrantSolutions 
products and services.

• Hours of Operation: Monday through 
Friday 7 a.m. – 8 p.m. ET (closed 
on Federal holidays).

• Phone: 1.866.577.0771
• Email: help@grantsolutions.gov

“When in doubt, 
reach out!”

Q&A

http://www.opm.gov/policy-data-oversight/snow-dismissal-procedures/federal-holidays/#url=2018
mailto:help@grantsolutions.gov
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